
How to Submit Artwork to 
Scholastic Art Awards

Middletown City Schools



https://portal.artandwriting.org/sign-in Please go to this link to make a new 
account. Click make a new account, then select “I’m a teen”

https://portal.artandwriting.org/sign-in


Put in your birthday and current grade level then click “create my account”



Fill out the information about yourself. Use your school email. 



Please put in an email your parent/ guardian checks actually uses! They 
will need to access their email to click on an approval link sent to that 
email to allow you to submit work. 



***Our zip code for 
middletown is 10940



Go to your email and click on the approval 
link to verify your account. 

Then log into your account and click on “add 
work” 



Fill out the information about your artwork. 





Choose the art teacher 
you made the artwork 
with from the drop box. 
Click “save and continue”



Please save the image 
of your artwork as a 
jpeg file. 

The system will only 
accept jpeg.





If you used any images that you got 
from the internet to make the artwork, 
including reference images, you need 
to put a link to the image in this box 
here. 



Find the image that you used, right click on it and then click 
“copy image address” 

Paste that url into the box shown on the previous slide. 

FYI it will be very long.



On the next page after 
you click “save and 
continue” check “yes” 
only if this artwork 
applies for this award. If 
not check “no” and click 
“save and continue”



Confirm the information. Edit 
if needed. It will say “not 
approved” next to parent/ 
guardian until your parent 
goes to their email and 
approves your work. 

Click on “Enter for judging” 
when complete.



The dashboard 
now looks like 
this with you 
artwork. Click on 
“pay for work”



Select, “I qualify for a 
fee waiver for this 
entry” 

Then click “certify”

The district will pay 
for all your 
submissions. 



It will then look like this and 
say “fee waived”



If your parent/ guardian 
deleted the email for 
approval or didn't get it, click 
on “parent/ guardian” on the 
left menu then click on “send 
a reminder”

Check the spam folder if it 
doesn't arrive to the inbox.



The email will look like this. 
Have your parent or guardian 
click on that link.



It will take them here. 
They will click “I 
accept the terms and 
conditions” and then 
click “approve”



Now your dashboard will show 
all green checks under each 
artwork and you are all set. 

GOOD LUCK!!


